Description
CRITICAL UPDATES to Week 3 Assignment REQUIRED (READ ME!)
	HRM635 Module 3 Grading Checklist- Interview Process (Rev. 3-21-16)

	INSTRUCTIONS FOR STUDENT:
	You must review this informationfor your week 3 assignment. This critical prescribes prescribes how to structure/organize your assignment. If you don't use it, your opportunity for points is reduced.




	Content (Student should structure the paper into sections in BOLD below.)

	Section 1- Introduction (←Use this header): what the memo is going to be about; it mentions the upcoming sections.
	 

	Section 2- Detailed Description of the Interview Process (← Use this header): Provide a detailed description of the time, place, agenda, interview type, and employees involved in the actual interview process.
	 

	Section 3- Testing (← Use this header): Describe multiple testing options (ie. Personality, aptitude, skills, honesty, cognitive, etc.) to be included in the interview process. What is the best option? Why is this option best suited for the interview?
	 

	Section 4- 4 Situational Interview Questions (← Use this header):
1. Define situational interview questions.
2. Provide at least 4 situational interview questions based on the job descriptions from your previous assignment.
3. Provide rationale as to why you selected them.
	 

	Section 5- 4 Behavioral Interview Questions (← Use this header):
1. Define behavioral interview questions.
2. Provide at least 4 behavioral interview questions based on the job descriptions from your previous assignment.
3. Provide rationale as to why you selected them.
	 

	Section 6- References (←Use this header): has at least 2 peer-reviewed/scholarly references from the databases within the library. The references are also integrated within the paper.
	 

	Organization / Development

	The 6 required sections are organized separately in sequence as listed in the Content section.
	 

	The memo is at least 750 words in length (excluding references and headers) size 12 Times New Roman font with double spacing text.
	 

	Each section is labelled with the header prescribed above.
	 

	Mechanics

	Formatting or layout and graphics are pleasing to the eye (font, colors, spacing).
	 

	Rules of grammar, word usage, punctuation, capitalization, and spelling are followed.
	 

	Sentences are complete, clear, varied, and concise with proper syntax.
	 

	Used size 12 Times New Roman font for main body text and References.
	 

	Used double spacing between sentences and in References section.
	



